
 Applying for Your 
City of Industry Development Plan Application (Short Form): 
A Step-by-Step Guide 

Welcome to the City of Industry. We look forward to helping you make your business a 
success – and making sure your required paperwork goes smoothly. 

 

Step 1   Contact the Planning Department   
Contact the Planning Department to discuss your proposal. The Planning Department will determine 
if your proposed development is permitted and which application is required.  A copy of the 
municipal code can be found on the City of Industry website at: 

 
15625 Stafford Street, Suite 100 

City of Industry, CA 91744 
Phone: (626) 333-2211  
www.cityofindustry.org 

planning@cityofindustry.org 
Hours:  9:00 a.m. to 5:00 p.m.  

(Closed daily from 12:00 pm – 1:15 pm) 

Step 2   Obtain Development Plan Application 

 Download the application from website     
 Request an application by email: planning@cityofindustry.org 

 Request an application by phone: 626-333-2211 
 Visit us at City Hall (address above) 

 

Step 3    Fill Out Development Plan Application 
  Please make sure you have completed all sections of the application prior to moving on to  
  next step. Incomplete applications will not be accepted.  
 

Step 4  Fill Out Construction Waste Management Form 
  Please make sure you have completed the application prior to moving to next step. You can contact  
  Jeff Duhamel (562) 432-3700 or JD@WasteSystemsTech.com if you have any questions regarding 

the Construction Waste Management Form. 
 

Step 5    Obtain Valley Vista Services Approval 
Take your completed application to Valley Vista Services to obtain approval. You must obtain a 
signature of approval on “Application for Commercial/Industrial Waste Service” prior to submittal. 
 

Valley Vista Services 
17445 Railroad Street 

City of Industry, CA 91745 
(800) 442-6454 

Step 6   Submit Completed Application to City Hall 
Submit the completed application along with all required plans to the Planning Department for 
approval. Your project will be assigned to a Planner and you will be contacted if any additional 
information is needed. 

A. If subject to Chapter 13.16, Stormwater and Urban Runoff Pollution Control, include a 
Preliminary LID Layout Plan (See attached sample) and a plan showing sufficient BMP’s to 
comply with the ordinance. Contact CNC Engineering at 626-333-0336 with questions 
regarding stormwater pollution controls. 

 

 

mailto:planning@cityofindustry.org
mailto:JD@WasteSystemsTech.com


 

Step 7   Approval Letter #1 Issued 

Once your application has been approved, the Planning Department will issue an approval letter 
#1 that can then be taken to Los Angeles County Department of Building and Safety, along with 
your stamped plans, so that you may submit for building permits. 

Step 8  Approval Letter #2 Issued (Issuance of Building Permit Final) 

Prior to receiving a Building Permit Final the contractor must demonstrate compliance with the 
City of Industry Integrated Waste Management Plan Ordinance (IMC Chapter 8.20) by providing 
documentation for all materials re-used  or recycled either on or off site for the project.    

 

 

 

           
      



 

 

City of Industry 
Development Plan Application (Short Form) 

 15625 East Stafford Street  Suite 101  City of Industry  CA  91744 

Phone: (626) 333-2211 Fax: (626) 961-6795 
www.cityofindustry.org 

 
The Development Plan – Short Form – is used for all interior only modifications as well as minor exterior modifications that can be exempted from 
Environmental Review. Please contact the Planning Department to determine if this application applies to your project. 
 
Please type or print clearly 
 
Project Location:         Assessor’s Parcel Number 
   Street     Zip 

Zoning Designation:     General Plan Designation: 

Project Contact Person:                   Phone Number:   Email Address:    

Address: 
  Street       City    Zip 
   

Applicant:    Property Owner            Tenant      Architect              Engineer            Builder 

Name:        Phone Number: 

Address: 
Street       City    Zip 

Property Owner Information:        

Name:        Phone Number: 

Address: 
Street       City    Zip 

Project Description (describe in detail): 

 

 

 
Project Valuation: 
 

 Existing Proposed 

Building Area   

Landscape Area   

Parking Spaces   

Land Area   

 
Applicant Name:       Applicant Signature: 

 
Date: 
 

Please submit the following with this application (see attached examples): 

 Two (2) sets – Fully dimensioned and labeled Site Plans         Two (2) sets – Fully dimensioned and labeled Elevations  

(At least one set must be 11 x 17)               (At least one set must be 11 x 17 and colored) 
 

 Two (2) Sets – Fully dimensioned and labeled Floor Plans         Application for Commercial/Industrial Waste Service signed by 

(At least one set must be 11 x 17)              Valley Vista Services. 
 
 
*All plans submitted with this application will be kept on file with this office. 









CITY OF INDUSTRY 
APPLICATION FOR CONSTRUCTION/DEMOLITION WASTE & RECYCLING SERVICES 

 
Applications will not be accepted without this form signed by Valley Vista Visa Services and attached to the application. City 
of Industry Municipal Code requires every business to arrange for appropriate solid waste collection service with the City 
approved collector. The requirement applies to any permanent or temporary businesses operating in the City of Industry. 

 
Valley Vista Services - (800) 442-6454  

17445 RAILROAD STREET 
 CITY OF INDUSTRY, CA 91745 

 

BUSINESS INFORMATION (please type or print clearly) 

Business Name/DBA:                                                                                                                     Phone:                                                                                        

Service Address: 
                                                Street                                                                                                                                       Zip 

 
 
 
 

       
 
 
 
 

Payment of a deposit based on a waste flow projection is required before receiving a signature on this application.  The 
waste flow projection will be based on the actual waste generation (volume) estimated during the course of the project.  
No Deposit shall be returned if self-hauling or unauthorized haulers are used on Project. 
  
All delinquent charges and penalties imposed are deemed to be civil debts owed to the City by the customer and property 
owner, and may be collected by any available means, including the filing of a civil action. 
 
Payment for service is the joint obligation of the customer and the property owner (if separate from the customer).  In the 
case of non-payment by the customer, the owner of the property may be held responsible for payment and no new service 
may be established and no property related permit, approval or entitlement may be issued by the City until all delinquent 
amounts are paid.   
 
BILLING DISPUTE PROCEDURES   - Any customer who has been billed for service and desires to contest the extent, degree or 
reasonableness of the charges billed, must file a written statement of such protest with the collector and the City Manager’s 
office within 30 days of the mailing of the disputed bill.  The City Manager will review the accounts of customers who dispute 
collection charges within 30 days after receiving a written request for review. If an error is found after such review, the City 
or collector will promptly correct the error and, if required and at the City's sole discretion, the City or collector will either 
credit the customer’s account or give the customer a refund.  

 
      

OFFICE USE ONLY 
Recycling and solid waste collection services have been reviewed and/or arranged for by the above business. 
 
Project Description:  

Scope of Services/Comments:  

 

 

Approved by:                                                                                                       Date:                     

Account#:       Deposit Amount: 

CONTRACTOR/PROJECT INFORMATION 
 
Project Start Date:  Project Completion Date:    Contact Person: 

Lead Contractor:       Contact Phone Number: 

Contractor Address (Billing):  

Estimate Material Types for Collection: 



 
 

City of Industry Floor Plan Example 
 
Please submit a site plan and floor plan for your site. The plan needs to show site layout, size and location on property: both in 
square feet, cross streets, parking and storage areas. The floor plan needs to indicate how the interior floor plan will be used. If you 
are sharing the space with others, please indicate how the space will be divided. Show all exit doors, fire extinguishers, fire hose 
cabinets, special fire or life safety systems. This will be used for both the Use Permit requirement and Los Angles County Fire 
Department requirement. Please see example below: 
 

 
Big Ben Furniture Company 

12345 Gale Avenue, City of Industry 
 
              Gale Avenue 

 
 

 
 
 
 
 
 
 
 Exit 
 
 

             FE 
 
 
 
                                                                         FE 
 
 
 
 
                                                                                                                             E 
 
 
 
                                                                                                      FE 

      
                                                                                Exit        Knox G       W FH   Fire Hydrant 
 P.I.V. Post Indicator Valve  
 
 
                                    G    Gas Shut-Off      FE Fire Extinguisher  Knox Access Keys 

                                      W     Water Shut-Off       E Electrical Panel                    FH        Fire Hydrant 

 

 

 

 

 
 
 
 

 
Gross Building Area: 

 
Office    12,600 SF 
Manufacturing Area: 12,600 SF 
Warehousing Area:    6,825 SF 
Total Area:   32,025 SF 
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